
61\1ffj~1 ~ ~ ~q61q4"e cPl~q'I~~AR;tf?Je\S (6\SCP))
~ Cf)llIf61l1, &t)4cl)Cf) Cf)1.-q~Cffi, • ~i~I611m, ~-800001

GSTIN: 10AAACH0632AIZS; Phone: (0612) 223267912204432; e-mail: pro@)tudco.org

mm: ~!tTOaiOCJiTO/COR (!tlll~al /

mrr~,
R\C1iCh: 17110/2023.

~: Chlll~('Ili c); ~ mi ~ q;T<if c); ~ ~ ~ tR ~ ~ ~

~ Ch)- 't{~lGl& ~ c); ~ fc:IRr~1 31lcR\)(1 (lrcf~) ~ cf;) ~ I
Notice Inviting Tender (NIT) for empanelment of Travel Agency for hiring
ofvehicle(s) for local and outstation duties of Office.

(Closing: 08/11/2023; 15:00Hrs.; Opening: 08/11/2023; 15:30Hrs.)

~/ Dear Sires),

(!t13ffial -Qs ~ ~a('lQcAe: ChhQn~rcr ~f.?te5 (~), ~ fHChI{ CJiT lJq) 3Q¢hJi, ~

m lJCi ~~ JiIJi(>l'i c); cFi~l('Ili c); "Q"~II{iFc=lCh fc:Ili~ol ~ m 3ffi" ~Fc=llIla'I

~ c); fclChltl coT<if CJt ~ ~ lJCi ~tlChI ti.:rtlq>(1 Chlll~('Ili - em 7 lJ, ~ m,~
~fcilee: ~, ~ w, ~ ~-110 003 CJt ~ ~ ~tlChI ~ Chlll~('Ili - ~ ~ -2,
~ ~, CA1<1c>i)Ch ChICFCc>lCftI, QCC1T CJt ~ ~ / Housing & Urban Development
Corporation Limited (HUDCO) is a Government of India Enterprise under the administrative
control of Ministry of Housing & Urban Affairs (MoHUA), Govt. of India in housing &
infrastructure development works in India having its registered office at Core 7A, HUDCO
Bhawan, India Habitat Centre, Lodhi Road, New Delhi and one of its Regional Office at
BlockB-2, 2nd Floor, MauryalokComplex, Patna-800001.

~, QCC1T ~ Chlll~c>ill Gm ~ c); C11f.?tChI CJt ~ am: ~ ~ ct ~ ~
~ "tR ~ ~ ~ ~ ~ ~TfltqG ~ ct ~ f.ffcro, fc:lCFC1~ffiI(1 fc"IliCAllJCi

~rillc); .m.ftc:r, t;l1l'~(1 ~ ~tlChI fcla{ol 31Cj('laC1Ch-I CJt 3(>"c>lffiI(1 ~/ HUDCO, Patna
Regional Office intends to get the tender from Travel Agency for empanelment in HUDCO,
Patna Regional Office for hiring of vehicles(s) for local and outstation duties being used at
Patna Regional Office which has been mentioned in Annexure-land as per the terms &
conditionsmentioned below:

fct<r.J:r lJCi ~rct:lTerms & Conditions:

1. fc"Ifcl ~ 1 lJq) ~ Cfil~ CJt n:[ m! cfrc:r (3) .wm -.wm tfIc>icii~ ~ CfilCfl1 CJt am
fcmr ar ~ ~I ~ ~Cfilq, cR' $Q(J"lg) , ~ ~Cfil~ CJt (1ChCiftcffi ~ 3tR
<frtIt ~ Cfi1~ CJt fctfr<:r ~ ~ I (1 Chc:11$I affi;fr (31 Cjc>ia C1Ch I lJCi 31Cjc>ia C1Ch- II)

3tR fchfr<:r ~ (31 Cjc>ia C1Ch- III lJCi 31Cjc>ia C1Ch- IV) fcil~ c>i tic>ia C1 Ill)Cfi1CA~ c);

~ ~ cf?r arcft ~, W cr ~ tIT fc;:IFck,1 ~ fcotfT 31kl~i11
~ c); 31 t<[j Ch1\{ Ch"\{" eft "11 Q aft /

Contd...2..
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The quotations may be submitted in three (3) separate sealed envelopes placed in one
envelope. The first envelope shall contain EMD, second envelope shall contain Technical
bid and third envelope shall contain financial bid. Technical Bid (Annexure-I &
Annexure-II) and Financial Bid (Annexure-III & Annexure-IV) should be submitted
exactly as per proforma Annexed failing which the bid is liable to be rejected without any
further notice.

2. ~ cfir ~ 311(>ldC"l-IIIa, ~ ~ ;tf ~ cfir ~ ~ 1 The rates for
vehicle should be quoted in the relevant column of Annexure-III.

3. fc:lfclC\I lJCO {Ofl(>l~C\ ffi lhl ch ;tf ~ fcl;<:rr aTC"IT ~ fa 'fl cA ~ ~ dllJ" 'fl"atT
cJ ffilhlch ~, ~ q{ '~ ~ q{ ~ a, ~ fc:lfclC\1 31lcA'iOI ~

("QC=f~)1 ~ ~; ~ cfir ~ - 08111/2023 lJC[ 0811112023 coT <IT ~ ~

~ 3:00 ~ (1cn <IT cIT sm; GRT atJrr aTC"IT ~ <IT ~ 3f(e(>lUSl(""l~
Cf)11I~(>l1l~ q{ ~q fc:lfclC\1mcrn ;tf ~ fcl;<:rr aTC"IT ~I (""ICf)c1'>lcfiI~ ~

~ ~ 3:30 ~ ~ ~ Cf)11I~(>l1l,QCC"IT ;tf ~ \J"IlQdftI ~ ~ cIT
ciI~(>t1C\1(""I131TCN Qklfc:lfq atT ~ ~ ;tf maT ~ 'flCO(1T ~I ~ ~ ~ ~ fcn
$(Uit'l CIT<>tT ffilhllhl ~ Wm \J"I1Qd111~ $(Ult'l 'f~1Cf)1:am$ rrr$" cIT (""ICf)c11cfi1

~ ~ \J"IlQdftI (""ICf)c11cfi1~ ~ ~ ~ ~ a, ~, fcttfrn ~ ~ ~ <IT

me; cfir ~ atT rlTfnsr ;tf ~ \J"IIQdft I ~ fcttfrn ~ me; cfir rlTfmr ;tf ~

\J"IIQdft,cIT ~ ~ (""ICf)c11cfi1~ ~ lITcR:r fc:lfclC\IC\I(""II31TcoT at \J"IlQdftl The
quotation should be submitted in a sealed cover containing all the two envelopes as stated
above superscribing 'Notice Inviting Tender (NIT) for hiring of vehicle(s); Date of
Opening - 08/11/2023' and should be sent either by post or deposited in Tender Box
available at our office address mentioned above by 3:00 PM on or before 08/1112023.
Technical Bid will be opened on the same day at 3:30 PM at HUDCO Regional Office,
Patna. The representative of bidders can also participate in bid opending if so desired. It is
to indicate that the Envelope containing EMD will be opened first. If the EMD is found
acceptable then Technical bid will be opened. After qualifying technically, the financial
bid will be opened on the same day or at any later date. In case Financial bid will be
opened on a later date, the same will be informed to the technically qualified quotationers.

4. ~ ffil1lts, QCC"IT coT ~ a, Rc ~ W"(1T ~ 41008587641 (3iI$QlhQ{l

CflTs: ~~ 0007506) ;tf QC"I$Qlht'l a, dlTCL<:r.JT~ 1,000/- ~ (c);cr(>r lJCO

~ ~) cfir ~ ~ ~ ($Q(At'I) CN :ljdl(""lIC"l~ ~ 3tR ~ 1;IdlTUT

$Qltit'l a, ffilhlch ;tf ~ ~ ~I ~ ~ ~ ~ cfir $QltitJ ~

~ m $ fc:lfclC\1QRnlil tBT ~ $ me; crrq-{f ~ at \J"IlQdft3tR m ~
~ ~ a, ~ ~ ~ cfir rlTfmr ~ ~ .m:rfU a, ~ WalT ~ ;tf
q~qm(""l fcl;<:rr aTC"IT ~ / An Earnest Money Deposit (EMD) of Rs. 1,000/- (Rupees
One Thousand only) to be paid to HUDCOLtd., Patna through NEFTin HUDCO'sState
Bank Account No. 41008587641(IFS CODE: SBIN0007506) and proof of the same is
required to be submitted in the envelope of EMD.The EMDof unsuccessfulbidder shall be
returned after completion of tendering processwithout any interest and for successful bidder the
same should be converted into Security Deposit for a contract period from the date of contract.

Contd ...3..
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5. ~ tc«>r ~ QCRQ'HQCR$ c); 'HT~ Q\Jl~CfC1I~' c} ~a-dl, ~ 3fR (R"CL~ 3UCR"

cA?lI(4<Q, mB 'H\(CIlI\( GRT ~ ~ ~ aft" mcrr ~ ~ ~I ~

RlAiC1I3IT GRT ~ $QCRti ~ c:rtr ~ 3ffi 'H\(CIlI\( GRT ~ ~ ~ aft"
<ft \jfIQJf!1 fc:lRle;1 3ffi ~ c); 3fC=<Q" fc:l<QCA~3ffi ~rcIT c); ~ 311Q1(4Ci c);

~ 3C1 t:R ~ -~ t:R ~ ~I Travel Agency who are registeredwith
MSME can also participate in the bidding as notified by the Ministry of Micro,
Small and Medium Enterprises, GOL No EMD shall be payable by these vendors
and other relaxation as announced by the Govt. from time to time shall be
applicable to them subject to full compliance of other terms and conditions of the
tender and contract.

6. ~.mq ~ ~ ~, ill ~ ~ t:it/RhN)Jt~C;\( c); ~ t:R ~ c);

~ ~ CIlT fcnm! t:R M ~ ~ c); ~ 3fQ"CiT fc:lRle;1 /U@ICl ~

cntl In case, you are interested, please submit your quotation 1 offer for rates of
hiring of different models of vehicles on daily hour 1kilometre basis.

7. c:nT<f CIlT 311CR1fc:lC1 ~ (>fJTWT 1,00,0001- ~ (c);m;r "QCl) m~) ~
~ tJml ~ ClI@RlCll 3fm~<rcoC1T c); ~ ~ ~ 'H"CIl"C1T ~I The
estimated value of work would be approximately Rs.1,00,0001- (Rupees One Lakh
Only) per annum. This may vary as per actual requirement.

8. ~ ~, 1961 c); ~ ~ GRT a:!JIC1ICi ~ ~ t)tlQ'H

CIllCJ \jfIQJIII TDS will be deducted while making payment by HUDCO as per the
Income Tax Act, 1961.

9. 3\(c1 ~ ~ m~~~ tJcrr ~ fco \Jl"IQ'Ht'l, ~ ~ erR" ~ ~

3ffi ~ ~, ill ~ CR t:R ~ MI~ ~ \jfICi41lfl fc:lRle;1 ~ ~ ~

~ ~ ~,ill ~ CRTCiT \jfIQJII fco 3\(c1 ~ ~ {4"aft"m c); erR"/~ ~~

~I ~INTPch, ~ CIlT CAICiCiI ~ fco 3\(c1 ~ ~ {4"aft" erR" 3ffi ~ ~~
~II The rates quoted, should clearly specify taxes, such as, GST, VAT etc., are
applicable and, if so, at what rate. In case, this information is not indicated in the
quotation, it would be presumed that the rates quoted are inclusive of all type of
taxes 1 duties. HUDCO, however, prefers price quoted are inclusive of all taxes and
duties.

10. ~~r ~ ~ ~ ~ ~"QCl) ~ ~ ~ c); ~ ~Ci(4~'C11 ~

~I ~1(4nih, ~ 'H"CATCi" fc:l<QCA~3ffi ~rcIT q{ "QCl) ~ c); ~ ~ ~
~ ~I qgr ttVcIT ~ Cf>tt~rc;:r CIlT ~3fcJa fco<f ~ ~ ~~ ~I
The empanelment shall be valid for a period of one year from the date of issue of
the order. However, the same may be extended for further one year on same terms
& conditions. Quotations with less validity are l¥<-elyto be ignored.

Contd ...4..
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II. 3~lcC'f ~ c)l me; '>IfC""lICOl dl ~ 3ft ~~ftpc=r ~ ~ crti" fcn<:rr \1IlQalll Any
modification in offer after the opening date, will Jot be considered.

12. ~ ~ ~ en)", q;)-t~TC1" ~ ~ ~ ~,~ cfi)" .3fTCT~~:m en)" ~ ~

~ 'HJi $"iC'f1 ~ 3tR ~ c)l 3m:I"R" ~ (iff ~ cm>ft em cfi)" ~ CfiT Q""C1T

(>Ia IIC'f1 ~I Bidder, before submitting quotation, should clearly understand HUDCO's
requirements ascertain the condition of the car to be taken on hire basis.

13. ~ ~ urn q;)-t~TC1" ~ ~ crti" fcn<:rr \111Q a II 1 src:p dl ~ 3ft afr c)l ~ ~

QcFcFIc,I't crti" ~I Quotation, received late, will not be considered. HUDCO will not
be responsible for any postal delay.

14. ~ ~ cnT$ c:rnur GJ(=IW ~ 3ft <:IT ~3fT q;)-t~TC1" en)" fc(j4i1'{ <:IT 3'IfC01~4i1'{

~ CfiT ~ ~ ~ ~ I HUDCO reserves the right to accept or reject any
or all quotations without assigning any reason.

15. ~ c)l m~ ~~j~~ ~ cfi)" ~ c); c;mc" ~ ~ mr ~ fcn<:rr crrm
~ 3fT ~ C\hl'i0~ qn:rr ~ ~, ill '1Ji~C11 (>Ialllli \1IlQall -aT ~ c); ~ ~

q;rc fc;rnr \111Q a II I ~ Ji IJi (>11dl e:hfr<:r ~, ~, QCC1T CfiT ~ .3ffctJ:r ~ I
During the tenure of empanelment with HUDCO, if any vehicle supplied by the agency is
found defective, then the penalty will be levied which shall be deducted from agency bill.
The decision of Regional Chief, Hudco, Patna will be final in such cases.

16. ~ ~ ~ c)l t:rRr f~ v1"jQ'HtJ/~ ~ c)l m~ QCC1T dl 1TcJl Cfilll~(>IlI

tJcrr ~I The bidder must have an office at Patna with local GST IVA T number.

17. C""ICfic1~$)/~ ~ J(>'lIiCfiC1 c); c;mc" .3fTCT~~ ~ ~ ~ 3'If8~iP

\1I1C'f4iI;f! ~ ~ ~ I During Technical/Financial Bid evaluation, HUDCO may ask
additional information, if required.

18. fc:lfclClI 3'IIJi:;;rUI ~ (~~) ~ cfi)" c)~'HI$C www.hudco.org <:IT

www.eprocure.gov.in ~ 3ft S13C'f<>fls cfi)" \J1T ~ ~/ The Notice Inviting Tender
(NIT) may also be downloaded from HUDCO website www.hudco.org or
www.eprocure.gov.Ill.

~,
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•

•
(09)

(10)

(11)

(12)

3hj(>idCiCh-I / ANNEXVRE-I

JtR ~ ~ ~rct/ Sco e of Work And Terms & Conditions

(01) The car offered should preferably be new and should not be older than two years.

(02) All costs, such as, registration charges, insurance premium, road tax, pollution
clearance certificate fees for driving license of driver etc. or any other statutory /
non-statutory requirement will have to be borne by the agency. However, toll tax
and parking charge shall be reimbursed on actual basis on submission of theoriginal bill.

(03) The agency shall provide well-behaved, pleasing, well mannered and proper Hindi
or English speaking drivers in clean and proper uniform with valid driving license
of minimum 02 years old and should be able to read duty slip and signboards in
English and Hindi. Salary, Wages and Bonuses etc. of driver will be the
responsibility of the party and the corporation has no role whatsoever in this.

(04) Maintenance oflogbook / duty slip for each and every trip is mandatory. Driver has
to obtain the signature of the person(s) using the vehicle after completion ofJourney.

(05) The agency has to submit the bill on monthly basis to the HUDCO RO _ Patna.
Duty slip in original duly signed by the concerned person(s) using the car must be
enclosed with the bills. The payment will be made through RTGS only.

(06) Maintenance and servicing of the car will be the sole responsibility of the agency
and HUDCO will not bear any cost, whatsoever on this account. In case of any
breakdown of car or grounding of car for routine maintenance or servicing, the
agency has to make alternative arrangement in advance so as to avoid any
inconvenience. If the party fails to do so, the Corporation reserves the right to make
arrangement of its own at the risk and cost to the party.

(07) HUDCO reserves the right to cancel/discard the empanelment at any stage without
assigning any reason, whatsoever, if the services of the agency is found to be
un-satisfactory.

(08)
The vehicle should be available for throughout the day and night depending upon
the travel/work exigencies.

Journey within Patna District area will be treated as local journey.

All the vehicles to be provided should have AC facility which can be used, if
required. The vehicles deployed during the contractual period at any point of time
should be well maintained and in perfect running condition as per HUDCO's
requirement with valid pollution certificate

Drivers of vehicles must be provided and rnaintairimobile phones. No extra charges
would be paid by HUDCO for the same.

The vehicle shall always be provided ~ith d.ecept upholstery, ~lean s~at covers,
comfortable seat cushions and other basic fittings / accessones like radio cassette
player etc. for maximum comfort of passengers.
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(13)

(14)

(15)

(16)

The driver should also have some knowledge of car mechanism so that he could
attend minor repairs and should be well conversant with the roads and routes in
Patna and adjacent areas.

The agency shall provide the vehicle at the place as may be intimated to the agency.
The maximum dead mileage allowed towards to and fro journey from garage to
place of duty will be 10 (ten) Kms. Or actual, whichever is less.

If the vehicle does not report at the requisitioned time or is not found in good
condition or without proper documents, the vehicle may be rejected and sent back.
No payment shall be made on account of car so rejected.

The cars sent to our office on our requisition must have all relevant documents like
registration Book/Driving license/Insurance/Road tax Receipt/Permit for Passenger
Taxi/Pollution certificate etc. The vehicle should be licensed and shall have valid
permits for plying in local as well as out station journeys. The vehicle should
conform to all Govt. rules and regulation being in force from time to time.

(17) The driver should abide by the rules laid down by transport Authority or any
Authority relevant to the subject and should always strictly follow the Traffic rules
and regulations so as to ensure safety of the passenger.

(18) Compliance of all statutory obligations viz. Industrial Dispute Act, workmen's
compensation Act, Contract Labour (R&A) Act, shall be ensured by the agency.
The agency shall indemnify and shall always keep HUDCO indemnified against
any liability due to non-compliance of statutory obligations by the agency or any of
its agents/staffs/driver or for any reason whatsoever. The agency will be responsible
for the conduct of their staff.

(19) The payment to the agency will be released through e-payment directly in agency's
account. The necessary details are required to be submitted by the agency to the
Accounts Wing giving: Bank Account No., Name of bank & branch, MICR code,
IFS code & RTGS / NEFT code for making e-payment (ANNEXURE-IV).

***
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c=tenC1~cf?IMI TECI{~CAL BID
I

~cor~3tR~~~cor
Q(1T, ~:mw c:j-. 3tR ~ ~ I Name of the
Agency & its Authorized Official with address,
Telephone No. and E-Mail ID

2
QCc=JT ~ ~~ enFa~(>I;a corQ(1T3tR ~ (>f~ If))Ci
~ / Address and Telephone No. of Local Office at
Patna (Enclose Address proof)

3 Ji If(>:Jen cor ~ 3tR m/ Jih"$ (>I ~ I Name
& Phone / Mobile Number of the Owner

4 ahr ~ c-'4\i1c=tJi rficf ~ cor 3rcJmT (~ '~' ~, ill Yes/No
¥J<rr tI@Ie)\1I :8(>1dCi cot)/ Minimum Three Years
of Experience in the Field (If 'Yes', please enclose
documents)

5 c:iltrcft cor ttc:r ~ (¥J<rr tI ~c=tIe)\11 :8 (>IdCi cot) /
PAN Number of the Company (Please enclose
document)

6 \5I)Qfle) Q\J1~en{ 0I ~ (¥J<rr tI@Ie)\1I fI(>ldCi
cot)/ Goods and Services Tax (GST) Registration
No. (Please enclose document)

7 ~ Q\J1"jen{OI ~ (¥J<rr tI@Ie)\1I :8(>ldCi cot)/
Valid Registration No.(Enclosed Copy)

31C!j(>ldCien-II I ANNEXURE-II

~ G1a:J1t1l{~i1)/ I/We hereby undertake that the above information is true and for any
• discrepancy, we shall be held responsible for the same.

:8(>1dCien *t ~ /No. of Enclosures :
---------------------------------

~c:;afij; c)l ~m / Signature of the Authorized Person:

~ c:;afij; cor ~ / Name of Authorized Person:

~ cor ~ / Name of the Agency:

~/Seal:

R\Ciien / Date:
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~ Gj<>l dC1en -1111 ANNEXURE-III

fch:tm ~/ FINANJIAL BID

•

~ c:nr 'Q'C:f';"R I ~~- Extra per Out-station PatnaType of Vehicle
~~I KM. over charges per Airport

and above KM - no IStationFixed Charges - Local the fixed fixed charges dropping
charges payable or~.~./ FuII Day Half Day 5 for local (minimum receivingSl. 10 Hrs. Hrs. (40 (beyond 200 KM) (within 15(80 KM) Km.) 80 I 40 excluding KM fromexcluding excluding KM) taxes Airport)taxes taxes excluding
taxes

(a) (b) (c) (d) (e)1.
!Indica I Ambassador

Non AC or equivalent

2. Indica I Ambassador
AC or equivalent

3. Swift Dezire I Indigo
or equivalent

4. Honda City I Accent
or equivalent

Innova I Scorpio I
5. Safari I Xylo or

equivalent

6. Toyota, Corolla
altis or equivalent

1. Night halt charges I Night

2. Extra charges - beyond 10 Hrs. I Hour

3. Details of taxes to be limited to _

~ c:nr c:m:r !Name of the agency:

Q(=IT 'QC:f ~ ~I Address & contact number(s):

~ 3tR c=rrfmr ~ ~aR/ Signature with stamp clnddate:
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~ fc'lcHOI/ BANK ETAILS

3iGj(>J dC"lCh-IV/ANNEXURE_IV

......

I

~ ~ ChT fclcl{OI RllfiJ1 :JjdIC"lIC"l ~~IC"liC"l~C"I fcnm arc=rr ~ 3tR 31c=lr fclcF{OI ~

'O'ChR ~:I The details of Bank A/c in which payment is to be transferred and other details are
as follows:

1 ~ ChT C"f"Jd1 I Name of the
Agency

2 ~ ChT C"f"Jd1 I Bank Name

3 ~ wen ~ I Bank A/c
Number

4 ~mmChT C"f"Jd1 I Branch
Name

5 ~mm Q(=IT I Branch Address

6 ~mm e(>tllf»)C"I c:T./ Branch
Telephone No.

7 ~ ChT 1;J"Cf)RI
Alc Type (SB A/c I CAl Cash
Credit)

8 ~ ChT IFSC q;)s I IFSC
Code of the Bank

9 'Qdi"3l$ft3fR q;)s I MICR
Code of the Bank (9 digit
code number of Bank and
Branch)

10 ~ChT~~/PAN
Number of the Agency

~ ~ c):; ~m I Signature of the Authorized Person:

~ ~ ChT C"f"Jd1 I Name of Authorized Person:

~ ChT C"f"Jd1 IName of the Agency:

~/Seal:

RC"liCh I Date:

I
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